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(3 The Nomination and Consideration of Internal and External Z':xam;%z«%

Procedures

11 All internal ang external examirers proposed for m(,gptme
University course un q/rm,jl lesiprogrammes will require the 4
approval of Senate Untit such approval s obtamned 3 ;3;“55
Examiner must not undertake a any examining duties for the * Univerg

12 Deans of FacultiesfHeads of Dopar‘memwprogh—am me Le ad’éy
Programme  Directors  will  be  responsible  for submitt
recommendations/nominations of proposed internal and eixtg:a
examiners to the senate In making such nominations they v. ;ga
required to take account of the criteria specified in sections 1 6 §
below.

—
w

The Senate will scrutinize and consider all internal and e
examiner nominations.

1.4 Nominations of internal examiners for approved university progra
and for the nominations of replacement examiners for those exa 4l
who are not available due to some reasons or whose terms of of
are due to expire. should be made as scon as possible in the sem)‘,
prior to examinations/assessments with which the proposed exatﬁﬁ
is to be involved |

15  Internal examiners will normally be approved for esach semesteé}u
external examiners will normally be approved for three to five r:aleﬁf
years depending on the duration of a particular degree program.
In certain  exceptional circumstances {te  Unavoidable delg
appointments may be extended for a further 12 moriths i
consideration by the Senate

bR s T

CriteriaforAppointment

T

1.6 In approving the appointment of internal : nd external gx; ifﬂsﬂt 5, Set
will be seeking to ensure that they are competent and mpartial to e
that stuclents are fairly assessed

Appointment of internal examiners: PersonSpecification

Proposers of mzcimal exammer nominatio Ns snould ensare theat iherg
appropriate cvidence of the foliowing

P74 The nomines should possess relevanl acadenme andfor g --_j;if_li
aualifications 1. kpowled, g understanding, competo e @
expenence) i the heldfs -nm.-wl by the programme of st tord
mamntenance of acadenns standang: woassurance and enhapoement
auality Internal exommumners may mchide solters, moderators. 9t g

cond ey

-~
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Appointment of course umit/module/subject discipline external
examiners: Person Specification

Proposers of external examiner nominations should ensure that there is
approprate evidence of the following:

1.8.  Competence and expenence refating to desigming and operating
a vanety ol assessmenlt lasks appropriate to the subject and
operating asscssment procedures

1.9 Famliarty with the standard to be expected of students to

achieve the sward thatis jo be assessed.

1.10. Awareness of current developments in the dasign and delivery of
relevant curricula

111 Current and recent active invoivement in research / scholatly /
professional activities in the field of study concerned

112, Possess a qualification equal o or above which the assessment.
or exammation s conducted.

Appointment of Awards Board External examiners and Person
Specification

Appointment

1130t shall be the gesponsibibty of the head of the appropnale
organcatonal unit (2. faculty or department) in the University 1o
declars at least one Awards Poard Pxdemal Examuner for 2ach
Awards Board to whicn there is allocated more than one maoduds
and/or programime.

114, There may be crcumslances m which there is more than one such
Appoinient o paiticuh e Board o e cose ob o Boand wdach

respensible for buge and/or complex provision, particularly where
collibocitive: dehviory s nwalved o e In Facally of Madieat)

Proeson spechicition

Povt: b atcibon bt ot d coerrea for thee appreval ot an Lxderns!

Eoxvnrmiea Mo e e will pooriosihy possaosn pon expenencs of

exbernal vy dbyrac by o et opee complcted appoinbie ot
72 (e e KT STEE e T



Conflicts of Interest

of External Lxammer nominations shauld however pas,
mind that anyone in the &

normally be approved

Propesers

lowing categones or cucumstances woiy .

‘.
——
(o)

A member of a governing bady of the appointing mstitution

1.17. Any one with 3 <lose professional, contractual or perse.,
relaticnship win a member of staff or stdent involved wen 4,
progiamme of study '

1.18. Anyone significantly mvolved in recent or current substapy,
collaborative research activities with a member of staff clogy
involved n the delivery. management or assessment
pragramme(si/course unit(sj /moduie{s) in queshion

1.19 The appointment of more than one external examiner from
same department of an institution

T

120 An axternal member of a related programme aporoval [ orous
Lrog f !
pane!, external adviser for the programme elc i

Notification of Approval and Conditions of Appointment of exters
examiners

Notification of Approval

2.1 Once external  exammer nomnations  have  been  forma
approved by Senate. Vice-Chancellor will be responsile i
notifying individual Examiners of ther penods of approval &
therr terms of appointment

Conditions of Appointmaent

22 The letler of appomintent acd condimons of appontmes w

aimbody Uie following

catermal aarmrmens wath beoxoectsd oo pepor tormolly

Universdy's Senats via the vice Chancsho
o Al s aned expenses ciams

i Fuibilbmend b Cordecns, ot Apgon Stsene
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. txtermal Lxaminers will be expected to ranmitonng
the  standards  of student achievement  on  the
Frogramime for which they are responsible and
sampling of student work. attendance at assessment
boards and the production of a report for the Urniversity

the performance of studenls and the overal
swandard of the Programme:

« Assessment of examination methods and  arading

R
methods

Rights and Responsibilities of Fxternal Examiners/Awards Board
External Examiners

2.3 The rights and responsibilities of Course unit/Module/Programme
External Examiners and Awards Board External Examiners are
described in the Academic Quality Enhancement Framework of
Wayamba University of Sri Lanka (See Annexure A).

Y

R

Awards Board btxiernal Examiners are asked to repoert, from ther
particular perspechve, on the follovang
Judging whether the University s maintaining the threshold
academic standards set for s awards in accordance with the
SLOF and applicable subject benchmark statements and the
relevant programme specifications

2.5 Course unit’Modulz/Programme Cxternal Examiner's and Awards
Beoard External Exanuner's reports should necassarily contain the

followings

Assesemaent of staff__quality  including Qualifications and
mdustnal exposure. Also lo assess loading of cach staff in

(1 Asse

teaching, rescarch, consultancy and supervision_ of student
projects .

(ny Assessment on Sialf student rato_ If oot suffcient the
cortective action 1o be token by _the University to correat s
tioled

Cen Ansessmient on e piocoss of grepauation of teshion poper:
be Piocedbies dor cetma ycling, g ralty  anecgane s
Corerdanti bty pnd Ceconty

frvi Annessinent on e gueshion pacaess and m stking sehemes ol

o e Last two sementens of the courss e standard of

questions, covirdige of sylinbus, qde Juate beadances boolwyorn

eeny and applicadion, goemons sel are of canal feove el

sl elinher s Wi LI TR | Eroprclene s vl kg
.



(vi Assessment on the = marked answe
qood, average and weal t.andld&i[:';‘ﬁ

(vi) Assessment of the fairness / disparity_of _:“mk_‘_r g,
follow_through _method is adaptwi wl ere one s
answer_is_incorrect, the response i the undld tes
questions. the dist,ri_bunon of marxs :

ivin)Assessment on coursework, laboraiory work,
design projecis and final year projects.

f\-in)Assossmen_t__qn examination reqguiations ay:_all_q“lj_tg_:

3. Responsibilities of Deans/Heads of Departments or programmes leaders
respect to External Examiners

3.1 Deans/Heads of Oepartiments or programmes leaders will
required to brief External Examiners on the nature of
programme, examination and assessment arrangements
regulations together with the procadures for ensuring
involvement of the External Examiner in the examination
assessment process

3.2 Follow-up of External Examiners reports internaliy.

3 3 Feedback to External Examiner.

4. Circulation of External Examiners/ Awards Board External
Reports

Reports are received in the Senate via Vice-Chancellor and it should be |
made available as foliows:

*  Dean/s of Faculty/s

il Desviuthanidiion

* Head/s of Departmant/s Diractors or 1y ogramme | eaders

* Uther University post holders.  as necessaty O e Charman
ADPSEC ete)

£
¢
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anexure  A: Rights and  Responsibilities of  External

Exaniners

£ Inorder to achicve these purpeses. Sxtermal Examuners peed 10 be ah

sdures and

o Parficipate n assessment procea
J pive advice on assessmant mvocedures and siandards and jomntly auree, @

«  Comment an
members of the Board of Dxaniners, the detatled assessment, award and fin

resuifs.

i he '.j:‘.i\‘l'::l'.ii:,- operates 3 wo HOr ASNEssn

discipline and award level.

ent board structure and theretore appeints
1
|

external examiners at course untt/course m adute or subject

51, Couwrse UnivModuie or Subject discipline external examiner responsibilities

i
f E Course Unit/Module or Subject discipline external examiners are responsible for coniirming
sacademic standards at unitmodule level on the basis of a sample of student work and should be

) g confident that:
4
n ] o the markeng carried out hy mictal examingrs 15 2ocurate, SOR:
P . accssment is conducted in accordance with e regulations of the Unive
cequirstients of professional and staintory hodies;
s e sludents are fairly placed in relation to the restof the cohoti; ’
i o assessmient will enable students to demonstiate the achievement of the unit learming,
i ouLeomes,
o assessienis are set at an approps tate level; and
. board decisions are reached in accordance with University policy

122 Award external examiner responsibilities

snonsikle for contirming the standards of the Lniversity's

3 Award exlermnal examiners are resp
swards on the basis of attending progression and award boards and should be confident that:

. Boad Decisions Are Reached in Accordance With University Policies: A
e Stucents are copsidered squitably aed objectively
[ appninting exleimal exinme s erminatiei of appoeintments

PO operatieda :li'-._\\'l,‘:f‘.l:i' O

repoting and pefivation
nan |

]




nnexure A Rights and Responsibilities  of  External

edure B85 and
s procedures and

Participaic in assessment pr
Comment and give advice on assess

-

the Board of Ex

0 —'Xu.

5.1, Course UnitvModule or Subject discipting external examiner responsibilitie

ers are responstble for contin

or Subject discipline external exam:

- s Eeacademic standards al unittmodule level on the basis of a sample of student work and should he
» and ceonfident that
3 full
1 and « the marking carnied out by mtemal examiners 1s accurate, consistent and fair o students;
© ¢« assessment 1s conducted in accordance ::: the regulations of the University and any
i reguirements ot professional and statutory bodies:
-« students are fairly placed in relation 1o the rest of the cohort;
o assessment will enablie students 1o demonstiate the achieverment of the unit learming
¢ assessments are set atan appropt e levet, an
»  hoard decisions are reached i accorn!
liners ) .
w 35 external examiner respansit 5
f B Award exrernal examuners are respansible or conticnung stamdards of the University's
§ awards on the basis of attending progression i award boards and shoolid be confident that:
“ - . » v .
o Beard Decusions Are Reached In Accordance Wirh Univer licies, And
«  Students ._..._:.,“__._...:..,m cquitabiy
e operatio arocedute of appom ol appomimerts,
enorin g and retiocton
an |/
1
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