
WAYAMBA UNIVERSITY OF SRI LANKA 

Internal memo 

To : Vice-Chancellor 

Deans of Faculties / Registrar / Librarian / Bursar 

DRs / DBs / SARs / SABs / ARs / Abs / AlA / Statistical Officer / PS to VC 

Directors of Centers / Units 

From : Bursar My Ref No 

Date : 14.02.2022 CC 

Subject : Delegation of Authority for Financial Control under FR 135 for the year 

2022 

The delegation of authority which was approved by the Council is circulated herewith 

for your information and necessary actions . Following documents are attached 

herewith. 

1. The Council approval ( Minute no 224.7.4) 

2. Schedule of Delegation of Authority 

3. Extracts of Financial Regulations ( F.R. 135, 136,137,138,139 ) 

~r 
Bursar 


Wayamba University of Sri Lan l<a 

Kuliyapitiya 




WU/AC/C/2021/224 
Academic Branch 
Wayamba University of Sri Lanka 
07.02.2022 

Bursar 

Subject: Delegation of Authority for Financial Control Under FR 135 for the Year 2022 (Memo 
C/224/19) 

I am forwarding herewith an extract from the minutes of the meeting of the 224,11 Council held on 

30.12.2021 for your information and necessary action please. 


Please note that the minutes were confirmed at the 225 111 meeting of the Council held on 27.01.2022. 
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Secretary / Council . . 

224.7.4 	 Delegation of Authority for Financial Control Under FR 135 for the Year 2022 
(Memo C/224/19) 

The Council approved the delegation of authority for financial control for the year 
2022, under FR 135. 
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I 
Memo C/224/19 :; 

Councill\1erno 

01.12.2021 

i 
! 

t 
1 Delegation of Authority For Financial Control Under FR 135 For The 
'1 Year 2022
I 

The schedule of delegation of authority for the year 2022 is forwarded to the Council for 
its consideration and approval. 

Registrar ~ar 
BursarI\CTING VICE-CHANCElLOR W.A..Don Chithrunullda 

Wayamba University of Sri Lanka 
.. '(AMBA UNIVERSITY OF SRllANt<A Rl1',istra r Kuliyapitiya 

KUUYAPmYA 
b . l\,··,vtrsi (v of Sri Lun\{a

\VayU!1\'\') .'. 
Kulry:1pltlya 
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-- -DELEGATI_ON OF AUTHORITY FOR FINANCIAL CONTROL UNDER FR 135 FOR THE YEAR - 2022 

- - -

ACC:CODE OBJECT/DESCRIPTION :AUTHORIS~TION '. 
~ 

APP:ROVAL - -. -~ C~ERTIFIGATi0N :'PNiMENT~ 
:'T:,-' 

• -. 1 .. , . " 
j' , 

FR l36 ~_~~~.f:..J-~bi~'1 ~~ ~ '" ~ ,. 
~~ -:: - ~' .:~' '... 

FR· ~37.· , ~~-..:::- .. ", Ii'U'3$ .... .. ' .. - ,. •FR13.9 , 
- " .­ - .----'" : 

Recurrent Expenses 
Personnel Emoluments - Academic 

4101 Salaries & Wages Appointing Authority VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4102 U.P.F University Act & Appointing VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

Authority 

4103 Pension University Act & Appointing VC, Registrar Bursar/ DB/ SAB/ AB Bursar! DB/ SAB/ AB 

Authority 

4104 E.T.F.3% ETF Act & Appointing Authority VC , Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 
, 

4105 Acting pay Appointing Authority VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4108 Academic Allowance Appointing Authority, UGC VC , Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

Circulars 

4109 Equal isation Allowances Appointing Authority, UGC VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

Circulars 

4110 Other Allowances UGC Circulars VC, Registrar Bursar/ DB/ SAB/ AB Bursar! DB/ SAB/ AB 

4111 Visiting Lecture Fees Appointing Authority Dean Bursar/ DB/ SAB/ AB Bursar! DB/ SAB/ AB 

4112 Gratuity Gratuity Act VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4116 Cost of Li ving Allowance UGC Circulars VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4117 Research Allowance UGC Circulars VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4119 Adjustment Allowance UGC Circulars VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4120 Additional Monthly Allowance UGC Circulars VC , Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB / AB 

4122 Entertainment Allowances UGC Circulars VC, Registrar,Dean Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

4123 45% Com pensatory Allowances UGC Circulars VC, Registrar Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 

yft 


I 
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ACC:CODE . OBJ~CT/DE,SCRIPTlbN 
,,-­ -,.­

AUTHO,RISATIO'N . "• 'h ' 
]~. 'r ~ .";' ": 

FRi36 ' ~ 

, . , 
" .: ". -.......":' : . . ' .'. -

Personnel Emoluments Non 
Academic 

4201 Salaries & Wages Appointing Authority 

4202 U,P, F Uni versity Act & Appointing 
Authority 

4203 Pen sio n Uni ve rsity Act & Appointing 
Authority 

4204 ETF,3% ETF Act 8: Appointing Authority 

4205 Actillg pay Appointing Authol'ity 

4208 O\er Time up to 56 hours Registrar 
up to 120 hou rs -\'C 
abo\ e 120 hrs cOLinci I 

4209 Hoi ida: Payment Vc, Registrar 

4210 Other A 110\\ Clnces LG C Circui ars, Vc, RegiSirar 

4:?11 Lallgu<lge Protic ienc: A 11011 ance UGC Circulars 

4112 Gratuit: Gratuit: Act 

41.16 Cost ot Li l ing AllollalKe UGC Circul ars 

4717 Research A 1\011 allces UGC Circulars 

4119 Adi L1 stlllellt f\ 110\\ allce UGC Cil'cLil ars 

47.20 20~ ' o Special Silla!': AI"~lIance UGC Circul ars 

4122 Clllenailllllent A 110\\ allce UGC Circula rs 

4173 -\5°,0 l'v10I1 lhl ) COlllp~ils(\lOr:- AIlO\\(\llce UGC Cil'Culars 

APPROVAL CERTIFICATION 
FR137 , '­ FR 138 .. - ­

ve, Registrar Bursar.' OBi SA B.i AB 

Vc, Registrar Bursar OB i SAB! AB 

Vc, Registrar Bursar'DB SA B, AB 

\lc, Registrar Bursar DB, SAB AB 

\'c, Registrar Bursar DB SAB ,AB 

.>\sr,Regist rar(\' C'il ..A.:: .Es! ) Bursar DB S.AB ,AB 

::"51. Regis t,ar CAc , Estl Bursar DB SAB ,-\B 

VC, Regisli'ar Bursar DB SA B ,-:"B 

Vc, Registr2r Bursar DB SAB .-:"B 

\'C. Registrar Bursa i' DB SAB ,AB 

vc, Resisrrar Blil'sar DB SAB .-:"B 

\'c, Registrar BUI's2r DB SA B AB 

\'c, Regisirar Bursar DB SAB .-:" B 

\'c, Regiwa;' Bursar DB SAB AB 

\'c, Re{s:rar Bursar DB S,A B .-:" B 

\1e. Registrar Bu rsar DB SAB ,AB 

PAYMENT 

FR 139 

Bursar DB S.AB ::..B 

Bursar DB SAB .-:"B 

BlIrs:u DB 5,-:"B ,-:..B 

8ul'~J ' DB 5,\ B .-\3 

Bu:'~~, :' 0 B S:\ B .-\ B 

Bl,r~~ : D8 SAB ,-:"3 

B~:;'s.·:' 03 ::;:\ 8 .-\8 

B.. :',-.: :J13 5:\3 .\ :3 

8liiSJi 08 5.-\3 ..l.G 

B ~i;'S;',: DB 5.-\B -\3 

8,, :,;_:: D3 5,­\8 ,-\ '3 

Burs.:: 03 S.-l,[~ ·\B 

Bus .:: D3 5,-\ 8 J, ~1 

B ~ ::,..:: OB S \8 ,-\0 

B~,I'S::: DB 5 -\8 .·\8 

8,, ;' ,.1:' 08 S.-\i3 -\ [3 

-

,::7~
~~<. 



- - -

0501 

0502 

0601 

0602 

0603 

0604 

0605 

0606 

0607 

ACC:CODE , 
- '1.-..,._- .. _ ­

OBJ ECT/DESCRIPTION , , AUTH.QRISATION "~ .-' J;~-;f ' '; , APPROVAL . ~~:.,o..~" _~ .~", , ) 
~_.. - - !'.. .....J . '" 

Travelling Expenses 

Domestic (110 I) 

-

Foreign (1102) 

Supplies 

Stationary & Office Requisites 
­

Fuel & Lubricants 

Uniforms & Tailoring Charges 

Mechanical & Electr ical Goods 

Chemical & Glassware 

Medical Supplies 

Other Supplies 

. ~- .,.. ji" 1;1 "Ii ;.!
: ~ t.:ir" ....~. 1'FR<136 

--------"""""!"- .. -- ­

ve, Registrar, Dean/HOD/Section 
Head 

Secretary to the Ministry 

VC, Registrar 

UPC (Maj orl Minor), ve 

UPC (Majorl Minor), VC 

UPC (Majorl Minor), VC 

UPC (Maj orl Minor), VC 

upe (Major/ Minor), ve 

FR:13.7:, , ~~:'.L-~ '~~6. ~. .:-.1... . ,\ 

AR /SARlDR(Academic & Non 
Academic Est) 

ve, Registrar 

Up toSOO,OOOI-Registrar 
Up to & above500,OOOI- VC 

Up to ISO,OOOI-Bursar 
Up toSOO,OOO/-Registrar 
Up to & aboveSOO,OOOI- VC 

Up toISO,OOOI-Bursar 
Up toSOO,OOOI-Registrar 
Up to & aboveSOO,OOOI- VC 

Up to lS0,OOOI-Bursar 
Up toSOO,OOOI-Registrar 
Up to & aboveSOO,OOOI- VC 

Up to ISO,OOOI-Bursar 
Up toSOO,OOOI-Registrar 
Up to & aboveSOO,OOO/- VC 

Up to lS0,OOOI-Bursar 
Up t0500,O OOI-Registrar 
Up to & aboveSOO,OOOI- VC 

Up to lS0,OOO/-Bursar 
Up toSOO,OOOI-Registrar 
Up to & aboveSOO,OOOI- ve 

'C,~Rl1lf."~AT10_Nl 
tER1'3S"! - . .vo:" ~-

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursar/ OBI SABI AB 

..T ~ 

P.AYMJNT­
FR.1'39 .;.r" ··~t~. ' 

Bursarl OBI SAB/ AB 

Bursar! OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

Bursarl OBI SABI AB 

UPC (Majorl Minor), VC I Up to ISO,OOOI-Bursar 

Bursarl OBI SABI AB 

l .(.~' 

~ 




0701 

-

-~-ACC:CODE .· OBJECTIOESCR(PTION ' 
i;': . ~ ," , . 

.~. '. 
" .~~,.....~ 

Vehicles-Repairs 

0702 Plant, Machinery & Equipment ­
Repairs 

0703 Building & Structure - Repairs 

Furniture - Repairs 0704 

Ot hers - Repairs 0705 

'AUTHORisATION . , . 
• • ~, .. - I . • 

tR 136 : ~:~'!.: L"L ~ • 

Up to 200,0001-VC 

above 200,000 UPC (Minor) & 
Ministry of HE 

Up to 200,000/-ve 

above 200,000 upe 
Mionistry of HE 

(Minor) & 

Up to 200,000.-VC 
abo ve 200,000 UPC 
Mionistry of HE 

(Minor) & 

Up to 200 .000 -VC 
abo\e 200,000 UPC 
Mionistry of HE 

(M inor) &: 

Up to 200.000-VC 
above 200 ,000 UPC 
MionistryofHE 

(Minor) &: 

.. -ApPROVAL 
FR137 

Up to 50,000i-AR or AB 
Up to 100,000i-OR/SAR or 
DBiSAB 
Up to IS0,000:-Bursar 
Up to SOO,OOOI-Registrar 
Up to & aboveSOO,OOO/- VC 

Up to 50,000.-AR or AB 
Up to 100,000i-DRISAR or 
DB/SAB 
Up to ISO ,OOO/-Bursar 
Up to SOO,OOOi-Registrar 
Up to & aboveSOO ,OOO,- VC 

Up to SO,OOO-AR or AB 
Up to IOO,OOO-DRSAR or 
OBSAB 
Up to 150.000 -Bursar 
Up to 500.000 -Regi strar 
Lp to &: abo\e500.000 - VC 

Up to 50 .000 -AR or AB 
Up to 100.000 -DR SAR or 
DB S.-\ B 
Lp i0150.000 -Bursai' 
Up to 500.000 -Regis,rar 
Up to &: abo \e500,000 - VC 

Up to 50.000 -AR or ,-\B 
Up to 100.000 -DR S.-\R or 
DB SAB 
Lp to150.000 -Bu rsar 
Up to SOO.OOO-Registrar 

Up to 8:. abo\e500,OOO - VC 

CERTIFICATION 
FR 138 

Bursari OBI SABI AB 

Bursar.i OBI SAB! AB 

Bursar OBi SAB ' AB 

Bursa r DB ' SAB AB 

Bursar· DB , SAB A8 

PAYMENT 
FR 139 

Bursar DB SAB ,-\B 

BUt"sar DB S.--\B AB 

Bursal' DB S.-\ 8 .--\8 

Bu;sa; DB S.--\B .--\8 

Buro?! DB SA S .-\8 

»<:22 




ACC:CODE IOBJECT/DESCRIPTION {.iIo/,•AUTHORISATION '(IAPPRO~~\ " '.' 1 ~~rIFLCATIc>~ ;' ,.,;~, ,IPj Y,r;., ~~~i·. " . ,...(.~.;~ .. ..IL':: FR136 ~~i4, t~j_.' : FR>·137 ' , " . .!L~} FR;139;; ,.... " ~ ,.F.R> 1,38:. !': n '.1 :::"l> : 
Contractual Services 

0801 Transport UPC (Major! Minor), VC Up to 50,OOO!.AR or AB Bursar! DB! SAB! AB Bursar! DB! SABI AB 
Up to lOO,OOO/·DRlSAR or 
DB/SAB 
Up to150,OOOI·Bursar 
Up to 500,OOOI.Reg,istrar 
Up to & above500,OOOI- VC 

0802 Telecommunication VC Up to 50,OOOI·AR or AB Bursarl OBI SABI AB Bursarl OBI SABI AB 
Up to 1OO,OOOI·DRlSAR or 

IIDB/SAB 
Up to 150,OOOI·Bursar 
Up to 500,OOOI·Registrar 
Up to & above500,OOOI- VC 

0803 Postal Charges VC Up to 50,OOOI·AR or AB Bursarl OBI SABI AB Bursarl OBI SABI AB 
Up to 1OO,OOOI·DRlSAR or 
DB/SAB 
Up to 150,OOOI·Bursar 
Up to 500,OOOI.Registrar 
Up to & above500,OOOI· VC 

0804 Electricity VC Up to 50,OOO/-AR or AB Bursarl OBI SABI AB Bursarl OBI SABI AB 
Up to lOO,OOOI-DRISAR or 
DB/SAB 
Up to150,OOOI-Bursar 
Up to 500,OOOI-Registrar 
Up to & above500,OOOI· VC 

0805 Security Services UPC (Majorl Minor), VC Up to 50,OOOI·AR or AB Bursarl OBI SABI AB Bursarl OBI SABI AB 
Up to lOO,OOOI.DRlSAR or 
DB/SAB 
Up to150,OOOI-Bursar 
Up to 500,OOOI·Registrar 
Up to & above500,OOOI- VC 

~ 


http:50,OOO!.AR


- -ACC:CODE OBJECTjDESCFUPTION . 
. , Al)'THORISATION ' . . . APPROVAL - .CERTI~ICATION

'7 PAYMENT:. '" .. .. ,-.., -.. / ! .'. " ,!­ -.' . . V"~""~~_...~~.- ~ , : ... ,.,.. FRI 136 . ," - I ...' :~~.:;..~._~~; FFh37 FR 138 FR 139
Water0806 VC Up to 50,000 '-AR or AB Bursar.' DB/ SAB/ AB Bursar DB S,'-\B AB 

Up to IOO.OOO'-DR'SAR or 
DB 'SAB 

Up to 150, 000.- Bursar 
Up to SOO,OOO!-Registrar 
Up to & ab oveSOO,OOO:- VC 

0807 Cleaning Services UPC (Majori Minor), VC Up to 50.000 -AR or AB Bursar DB': SAB AB Bursar DB S.".8 .-\8 
Up to lOO.OOO-DR SAR or 
DBSAB 
Up to150. 000 -Bursar 
Up to 500.000 -Regiscrar 
Up to & abo \ e500,000 - VC 

0808 Rents & Hire Chat·ges Ministr) of HE & UPC (Major' Up to 50,000 -AR or .-\B Burser DB· SAB AB 8 c: rsa' DB 5.-\[3 .-\8 
Minor) Up to 100.000 -DR S.-\R or 

DB SAB 
Up to 150.000 -Bursar 
Up to 500.000 -Registrar 
up to & abo \e500,000 - \lC 

Rates & Taxes To Local Authorities 0809 VC Lp lO 50.000 -AR or :'l.B Bursar DB SAB AB BUi·>?: 08 S.-\B .-\ 8 
Up to 100.000 -DR S:'l.R or 
DB S.-\B 
Up to 150.000 -Bursa r 
Up to 500.000 -Registrar 
Gp to & abo\e500.000 - \·C 

0810 Printing Ad\errising etc. UPC (Major "'·Iinor). VC Up to 50.000 -AR or AB Bursar DB SAB .A.B B~: t·s i!!" DB Y-\ 8 .-\8 
L:p to 100.000 -DR S.-\R or 
DB S.-\B 
Up to j 50.000 -Bursar 
Up to 500.000 -Regi strat· 

Lp to & abo\e~OO.OOO - VC 

0811 Ot he rs UPC (Majo r \:Iinor). \iC, Registrar Lp to 50 .000 - -'l. R or .-'l.B Bursar DB SAB ,-\B Bur~ Z!t 08 S.-\8 .-\8 
L p to 100.000 -DR S.-\R or 
DB S.-'l.B 

Up to150.000 -Bursar 
Up to ~OO,OOO -Registrar 
up to & abo \ e500.000 - VC 

~ 




ACC:CODE . OBJ ECT/DESCRIPTION -­ AUJHO,RISATION APp~9YAL. ':.. - CERTIFICATION. . :c~·--: '.. PAYMENT .~ :!;. .~ - . -'~ ...<r' . r~-' . ~ 

~R~13'8" r.i'\:/ ' · · ··~:~~T . ~ : ~ - . "''';' -"" ."" ', - I 

FR:139 ' .,.:'.FR136 '. ~. ~-' . ~·;,-_.i~~'~.: i FR 137 _ :. ~~.r.. ' . ':':-: ~At~' • , ..., 
Other Recurrent Expenditure 

0901 Travel Grants to UniversityTeachers VC/Registrar Up to 500,OOO/.Registrar Bursar/ OB/ SAB/ AB Bursar/ OB/ SAB/ AB 
up to & above500,0001· VC 

0902 Special Services - Council & VC/Registrar Up to 50,0001·AR(Senate) Bursarl OB I SABI AB Bursarl OBI SABI AB 
Comminees Up to 500,0001. Registrar 

Up to & above500,0001· VC 

0903 Special Services - Professional & Others VClRegistrar Up to 50,0001·AR Bursarl OBI SAB I AB Bursarl OB I SAB I AB 
Up to 500,0001. Registrar 
Up to & above500,OOOI· VC 

0904 Wo rkshops, Seminars & Publications VC/RegistrarlFC Up to 50,0001·AR(Ac.Est) Bursarl DBI SABI AB Bursarl OBI SABI AB 
Up to 500,0001. Registrar 
Up to & above500,0001· VC 

09 05 Academic Research Publications VC/Registrar Up to 50,0001.AR(Ac.Est) Bursarl OBI SAB I AB Bursarl OBI SABI AB 
Up to 500,0001· Registrar 
Up to & above500,0001. VC 

0906 Staff Develop ment VClRegistrar (UGC Up to 500,0001· Registrar Bursarl OBI SAB/ AB Bursarl OBI SA BI AB 
Circulars) Up to & above500,0001· VC 

0907 Grants to Other Organizations VC Up to 500,0001· Registrar Bursarl DBI SAB I AB Bursarl OB I SABI AB 
Up to & above500,0001· VC 

0908 Holiday Warrants and Season Tickets E Code & UGC Circulars Up to 50,0001·AR Bursar/ DB/ SAB/ AB Bursar/ DB/ SAB/ AB 
(Ac.Est/Non.Ac.Est) 
Up to 500,0001. Registrar 

0909 Entertainment Expenses UGC Circulars VC, Registrar,Dean, Librarian, Bursarl OBI SABI AB Bursarl OBI SABI AB 
Bursar 

0910 Bank Charges VC Up to150,0001·Bursar Bursarl OB I SAB I AB Bursarl OBI SABI AB 
Up to 500,000/·Registrar 
Up to & above500,000/· VC 

0911 Awards & Indemnities VC/( UGC Circulars) Up to 500 ,0001·, Registrar Bursarl OBI SAB I AB Bursarl OB I SABI AB 
Up to & above 500,0001. VC

0912 Contributions & Membership Fees VC/Registrar (UGC Up to 50,0001·AR(Ac.Est) Bursarl OBI SAB I AB Bursarl OBI SABI ABCirculars) Up to 500,000/· Registrar 
Up to & above500,000/· VC 

~ 




ACC:CODE OBJECT/DEScF{IPTION· AUTHORISATION 
- ...

APPROVAL CERTIFICATION PAYMENT. ,~ 

I '. - , .. ', '~~~~~ ,-:::~,~ - ' . :Fl3i l36: \ri ;~~.<~ _ ~c.; .. ; FR137 FR138 FR 139, 
0913 Convocations VC!Registrar Up to 100,00 0/-SARC Ex) Bursar: DBI SAB l AB Bursa r DB SA.B AB 

Up to 500,000i-Registrar 
Up to & above500 ,000'- VC 

09 14 Exa mi nat ion Expenses UGC Circulars Up to 100 ,000'-SAR(Ex) Bursar' DB! SAB;' AB Bu rsar DB S.-\B .-\ B 
Up to 500 ,000 -Registrar 
Up to & abo\e500,0 00 - VC 

091 5 Othe r - News Papers. Magazin es etc. VC/Reg istrar u p to 50.000 -i\R Bursar DB' SAB AB 8l:152r DB SA8 .-\8 
Up to SOO.OOO - Registrar 
Up to &: abo\e500 .000 - VC 

0916 Post Graduate Re searc h &: Scho larships Counci l Up to SOO.OOO - Regis;rar Bursar 08 SA B · AB B;,;;s3:' DB S.-\B .':"B 
Lp to &: abo\ e500.000 - \·C 

0917 Cou rse Matel'ial for Student VC Dean Lp to 500.000 - Regist rar Bursar DB SAB .-\B 8d;~;:: D8 SA8 -".3 
Lp to &: abo\e 500.000 - \C 

0918 LJ l l i \el'si[~ Spons AC li\ ilies VC L't:> to ~O . OOO -,.\R(F22u)l\] Bursa DB SAB .-\B 8 ,,:'~: ' : 0 3 SAG .-\ 3 
Lp to ~OO . OOO - R~g;s,rar 

Lp to &: cbo\ ~ ~ OO. OO O - \C 

0919 Co rpo rate Planni ng VC Lp to ~ OO.I) (iC' - Regisrrcr Bu rsar DB S.~ B .-\B 8l::>.'· 03 5.\S .:..3 
Lp to &: abo\e~OO.OOO - \'C 

0920 Ind usll'~ Intern ship \' C FC Lp ,0 i ~ O . O O O -D e2:~ BU;'sar DB S.~B .-\ 8 B:::·,,'.: 08 S~\8 ~\3 

Lp to 500.000 - Reg ist:'2'. r 
Lp to &: abo\e~OO . OCJO - \C 

0921 St udents De\eloplllell l VC FC Lp to 150.0 00 -De2:; 8ursar DB SA B A8 G",; )8 S.\B ,\[3 

Lp to 500 .0(10 - Regist rar 
r, Lp to &: abo\e .:'O O.O OO - \C 

, 

0922 S[U de nl We lfal'e ,El11p lo) ee We lfare VC Reg istrar Lp 10 50. 000 - ;~R ( St.\\ e l ;~.1 Bursar DB SAB .-\B Bu;', ,:: Di3 S.'; S .\8 
I Lp lC SOO.O Ot) - Re~ istrar 

Lp to &: abo\ ~500.00(l - \C 

0923 Intere st Subs id) On Property Loan l!GC Ci rcu lars Lp to ~OO,OOO ­ Re§;ist rar I Bursar DB S,~ B .'\B Bu:; ~: : D 3 S.-\3 .'\ [3 

I L~ to &: 2.l::o\~5 00, OO (i - \C 

09211 Ell1p lo) ce \\el fare llnd i\ led ica l LGC Ci rculars L p l C ~OO.OOO ­ Reg istrar Bursar DB SA B .\B B~ . :;,; : 03 S-\ [3 .-\ 3 

Insurance Lp [0 8: abo \ e500.000 - \C 

~ 




·ACC:CODE OBJECTjDESCRIPTION -,-
AUTHORisATION ,­ . .:; ~ APP. ROVA~ • ~r - ~ ;." ...~.' ~'"-I': C£RTIFICA:rION PAYMENTj .. 

~ -'\. ... L · . ... '- "" ......... ~- I ....... 't~ '.,., ~ i . .. . ,FR 136 If j _J"' ...... ' ". .. FR,137 . ... .."'" .. 
", ,rt. ;F,R +,38 .... F.R139 ..;i~· ~..~- " :': I~'_,.)~ 

____r~ 

;" ... .:I~""-"' " _'I!',:_ ... . ...,.... ' --'~...:''--''''=''!II"- __ . 1 

Ca pital Expenses 
2101 Lands Ministry of Lands Up to SOO,OOOI.Registrar Bursar/ DB/ SAB/ AB Bursar/ OB/ SAB/ AB

Building CAPC, MPC, UPC (Major! Minor), Up to SO,OOO,OOOI· VC 
VC above SO,OOO,OOOI· Council 

Consul tancy Services CpqConsultancy Procurement 
Committee) 

2102 Office Equipment UPC (Majorl Minor), VC Up to SOO,OOOI.Registrar Bursarl DBI SABI AB Bursarl DBI SABI AB 
Up to SO,OOO,OOOI· VC 
above SO,OOO,OOOI- Council 

2103 Lab and Teaching Equipments UPC (Majorl Minor), VC Up to SOO,OOOI.Registrar Bursarl DBI SABI AB Bursarl DBI SAB I AB 
Up to SO,OOO,OOO/- VC 
above SO,OOO,OOOI· Council 

2104 Library Books & Periodicals UPC (Majorl Minor), VC Up to SOO,OOOI·Registrar Bursarl DBI SABI AB Bursarl DBI SABI AB 
Up to SO,OOO,OOO I- VC 
above SO,OOO,OOOI- Council 

2105 Motor Veh icles Dept.ofNational Bu dget& UPC Up to SOO,OOOI-Registrar Bursarl DBI SABI AB Bursarl DBI SABI AB 
(Majorl Minor) Up to SO,OOO,OOOI- VC 

above SO ,OOO,OOOI- Council 

2106 Furniture & Fittings UPC (Majorl Minor), VC Up to SOO,OOOI·Registrar Bursarl DBI SABI AB Bursarl DBI SAB I AB 
Up to SO,OOO,OOO I- VC 
above SO,OOO,OOOI- Council 

2107 Water Supply UPC (Majorl Minor), VC Up to SOO,OOOI-Registrar Bursarl DBI SABI AB Bursarl DB I SABI AB 
Up to 2S,OOO,0001· VC 
above 25,000,0001· Council 

2018 Electricity Supply UPC (Majorl Minor), VC Up to SOO,OOOI·Registrar Bursarl DBI SABI AB Bursarl DBI SAB I AB 
Up to 2S,000,0001· VC 
above 2S,OOO,OOOI- Council 

20 19 Plant & Machinery UPC (Majorl Minor), VC Up to SOO,OOOI-Registrar Bursarl DBI SABI AB Bursarl DBI SABI AB 
Up to 2S,000,OOOI- VC 
above 2S ,O OO,0001- Council 

t/~ 
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Loans 

Distress Loan VeiRegi strar (UGC Regis trar or Bursar Bursar; DB I SAB ! AB Bursar DB 5.'\B .-\B 
Circu lars) 

Staff Loall VCiRegistrar (UGC Registrar or Bursar Bursar DBi SA B AB Bu rsar D8 SAB -\B 
Circu lars) 

Vehicl e Loa ll VCRegistrar (UGC Regist ra r or 8 ursar 8urscr. DB.' SAB AB BUS M DB :::'.-\8 .-\B 
Ci rcu lars) 

Computer Loan VC Registrar lUGC RegisirGr or Bursar Bursa r D8 ' SAB AB BU;'s:l: DB S:"8-'-.[3 
Circulars) 

Ad \"(1 Jlc es 

Festi\al Advance UGC Circulars Registrar Regis,rar Oi' BU I·s2.~ Bursa,' DB 5.-\B .-\B 8 1.1:',:.:' D3 S \ :;: ~·:l 

Speciill Ad\3llce UGC Cil'culars Registrar Regislfcr 2~ Bursar Burs ar DB S.-\ B .-\ B G ~.·>::: :)3 :; "'0 '.. S 

Sil l"r; .~\d\ilIlCe vc. Registrar Regi st:'a,' c, BU:'ser Bursa r DB S.-\B AB B· .. :'.;:::­ J3 ~:\;3 .-\3 

Pelt; Cclsh ."\d\ ances (1Il1prest) VC Finan ce CCi11l11i:tee Re{s:"i!,' cr Burse I' BUI·s?!" DB S.-\B .-'-. B B.:::<· :)3 ~.\S -\3 

Cash .Ad\ allces for ad ·h nc Purposes FR 37 I \C B~;i'SM DB SAB .-'-.B 8~.:·~ ~~ :· JG S.-\G -\3 

(Flol11 15 .000 - to 100.000 -) 

Special Cash Ad\ allces up to 15 .000 - FR 371 \'c. D;;2.Il. R e ~. Bu,· sa:·. LiL':-a: ia:' Bursar DB SAB .-'-.B 3 .. :,:; J8 S -\8 \ ';., 

Cas h Ach ance abo\ e i 00.000 FR 3; I Genera' Tre2.sLr; Bu rsa ,' DB S.-'-.B .-'-.B B ~: :" ~ ,; :" D 8 5- .-\ 3 -\ L3 

ReseMch grallts Cash Ad\ allces up to \C FC \"C Bursar DB S.-\B .-\B 8 ":5.' D8 ~.':"G .:..3 

100.000 -

Mah<lpo la 8.: BlII"sal'; L.;GC Circulars L~ i0 5(;0.(;00 -. R;:,;::is: ,'3i' Bmsar DB S.-\B .-\8 Bk>.-.:· D3 S~\; :\3 
Lp iC 8.: abc\ e5 00. ':':'O . \C 

Deans of the facult ies Can approve expenditure related to faculties up to Rs 150,000. ffi-.Petty Cash imprest - Cannot be used to purchase Fixed Assets, Maximum value of a one single bill is Rs 5 000. 
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Recurrent Expenses I , 
Personnel Emoluments - Academic 

4111 Visiting Lecture Fees Appointing Authority Dean II OBI SABI AB OBI SABI AB 
i 

Personnel Emoluments - Non Academic 

4208 Over Time up to 56 hours Registrar up to ARlSARlDR OBI SABI AB OBI SABI AB 

120 hours-VC above 120 hrs 
council 

4209 Holiday Payment VC, Registrar ARlSARlDR OBI SABI AB OBI SABI AB 

Travelling Expenses 
0501 Domestic (1 101) VC, Registrar, Dean/HOD/Section Up to 50,0001-AR OBI SAB OBI SAB 

Head Up tol00,0001- SAR 
Up toI50,0001- DR 

0502 Foreign (1102) Secretary to the Ministry VC, Registrar Bursarl OBI SABI AB Bursarl OBI SABI AB 

Supplies 
0601 Stationary & Office Requisites UPC (Majorl Minor), VC Up to 50,0001-AR OBI SABI AB OBI SABI AB 

Up to 100,0001- SAR 
Up to 150,0001- DR 

0602 Fuel & Lubricants VC, Registrar Up to 50,0001-AR OBI SABI AB OBI SABI AB 
Up to 100,0001- SAR 
Up toI50,0001- DR 

0603 Uniforms & Tailoring Charges UPC (Majorl Minor), VC Up to 50,0001-AR OBI SABI AB OBI SABI AB 
Up toIOO,OOOI- SAR 
Up to 150,0001- DR 

0604 Mechanical & Electrical Goods UPC (Majorl Minor), VC Up to 50,0001-AR OBI SABI AB OBI SABI AB 
Up tol00,0001- SAR . 
Up to 150,0001- DR 

- - -

~ 
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0605 Chemical & Glassware UPC (Majorl Minor), VC Up to 50,OOO /-AR OB I SAB I AB DB. SAB AB 
Up to 1 00,000/· SAR 
Up to 150,000/- DR 

0606 Med ical Supplies UPC (Majorl Minor), VC Up to 50,000/-AR OBi SABI AB DB! SAB · AB 
Up to 1OO,OOOi- SAR 
,Up toI50,000i- DR 

0607 Othel'Supplies UPC (Majorl Minor), VC Up to 50,000/· AR DB! SAB! AB DB SAB ,-\B 
Up to 1 00,000..'- SAR I 

Up to 150,000/- DR 

Maintenan ce Expe ndit ure 

0701 Vehicle Up to 200,000i-VC Up to 50,000/-AR DB! SABI AB DB SAB .'\B 
above 200 ,000 UPC (Minor) & Up to IOO,OOOi- SAR 
Ministry of HE Up to 150,000, - DR 

0702 Plant, Machinery & Equipment Up to 200,0001-VC Up to 50 ,000'-AR DB : SAB,' AB DB SAB .-\ B 
above 200,000 UPC (Minor) & Up to I 00,000 - SAR 
Mi nistry of HE Up toI50,000., - DR 

0703 Building & Structure Up to 200,0001-VC Up to 50,000/-AR OBI SABI AB DB ' SAB AB 
above 200,000 UPC (Minor) & Up to 100,000:- SAR 
Ministry of HE Up to 150,000.- DR 

0704 Furn it ure Up to 200,000/-VC Up to 50 ,OOO l-AR OBI SABl AB DB ' SAB AB 
abo ve 200 ,000 UPC (Minor) & Up to I00 ,0001­ SAR 
Ministry of HE Up to 150,000/- DR 

0705 Others Up to 200,0001-VC Up to 50,000i-AR OBi SAB I AB DB SAB ,-\ B 
above 200 ,000 UPC (M inor) & Up tol00,000 :- SAR , 

Ministry of HE Up toI50,000,"- DR 

Con tract ual Services 

0801 Transport UPC (Major! Mi nor), VC Up to 50,000/-AR OBI SABI AB DB SAB .AB 
Up to I00,000 1- SAR 
,Up toI50 ,000/- DR 

0802 Telecollllllun ication VC Up to 50,000 i-AR OBI SABI AB DB ' SAB .-\B 
I Up toIOO,OOO,- SAR 

Up toI50,000/- DR 

Q92 
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0803 Postal Charges VC Up to 50,0001-AR DBI SABI AB DBI SABI AB 

Up to I00,000/. SAR 
Up to 150,000/- DR 

0804 Electricity VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 

Up toIOO,OOOI· SAR 
Up to 150,000/- DR 

0805 Security Services UPC (Majorl Minor),VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 

Up to I00,0001- SAR 
Up toI50,0001· DR 

0806 Water VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 

Up to 100,0001- SAR 
Up to 150,000/- DR 

0807 Cleaning Services UPC (Major! Minor),VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 

Up to 100,0001- SAR 
Up to 150,000/- DR 

0808 Rent & Hire Services Ministry of HE & UPC (Majorl Up to SO,OOOI·AR DBI SABI AB DBI SABI AB 

Minor) Up to 100,0001. SAR 
Up to 150,000/- DR 

0809 Rates & Taxes To Local Authorities VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 
Up to 100,0001. SAR 
Up to 150,000/- DR 

0810 Printing Advertising etc. UPC (Majorl Minor),VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 
Up to 100,0001- SAR 
Up toI50,0001- DR 

0811 Others UPC (Majorl Minor),VC Up to 50,0001·AR DBI SABI AB DBI SABI AB 
Up to I00,0001. SAR 
Up toI50,0001· DR 

Other Recurrent Expenditure 

0904 Workshops, Seminars & Publications VCIRlFC Up to 150,0001·DR DBI SABI AB DBI SABI AB 
Up t0500,0001-R 
Up to & above500,OOOI- VC 

0905 Academic Research Publications VClRegistrar Up to ISO,OOOI·DR DBI SABI AB DBI SABI AB 
Up t0500,OOOI-R 
Up to & above500,OOOI. VC 

fl22 
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0906 Staff Development VC/Registrar (UGC Up to 150,000/-DR DB! SABI AB OBI SAB .~B 

Circu lars) Up t0500,000/-R 
Up to & above500,000/- VC 

0909 Entet1ainment Expenses VC Dean 'DR DB! SABI AB DB SAB .-\ B 
0914 Exam inati on Expenses UGC Circulars Up to 50,000-AR DB ' SAB! AB DB 5.-\B .-\B 

Up to 100,000- SAR 
Up to 150 ,000- DR 

0915 Otllel' - News Papers, Magazines etc. VCRegistrar Up to 50.000 · - .~R DB · SAB · AB DB SAB .-\8 
Up to 1 00,000 - SAR 
Up to 150.000 - DR 

0916 Post Graduate Reseal'cll & Scho lars hips VC! Registrar Up to 50.000 -.-.\R DB S.~B. AB DB SAB .-\8 
L!p to l00,0 00 - SAR 
Up to 150.000 - DR 

091 7 Course Matel'ial for Student VCDean Lip to 50.000 -.-.\R DB SAB AB DB 5.-\8 .-\8 I 

I 

Lp to100.000 - S.-'\R 
Lp to 150.000 - DR 

0918 University Sports Activities VC L' p to 50.000 -.~R ( FacultYl DB S.~B AB DB 5.-\B .-\8 
Up to I 00,000 - S.-'\R 
Lp lO150.000 - DR 

0920 Ind ustry In ternsll ip VCFC Lp 10 150.000 -Dean DB SAB. AB DB S.-\8 .-\B 

0921 Stude nts De velopment VC FC Up to i 50.000 -Dean DB SAB AB DB 5.-\B .-\B 

0922 Student Wel fal ·e. Emplo:ee We lfal'e VC ' Registra r Lp to 50 .000 -.~R DB SAB ' AB 08 5.-\B .-\B 
L:p 10100.000 - S.~R 
Up to 150 .000 - DR 

Deans of the facu lties ca n approve expenditure re lated to faculties up to Rs 150,000. 

Petty Cash Impres t - Cannot be used to purchase Fi xed Assets. Maximum value of a one single bill is Rs 5 000, 


~ 



Limits for Approving Payments 

Vice-Chancellor with the prior 

approval of the Finance 

committee and the Council. 

Vice-Chancellor with the prior 

approval of the University 

Procurement Committee and the 

Council. 

Vice-Chancellor 

Registrar 

Bursar 

Deans librarian 

Deputy Registrar /Deputy Bursar 

Senior Assistant Registrar/Senior 
\ ' ) 

Ass.Bursar 

Asst Bursar/ Asst Registrar 

Present Limits 

Rs 50,000,001/- and above 

Rs 50,000,001/- and above 

Upto Rs 50,000,000/­

Up to Rs 500,000/­

Up to Rs 150,000/­

Up to Rs 150,000/-

Upto Rs 100,000/­

Up to Rs 50,000/­

Limits for certifying payment vouchers 

Present Limits Proposed Limits 

Asst. Bursar Up to Rs 1,000,000/­ Up to Rs 1,000,000/­

Senior Asst.Bursar 
Up to Rs. 1,250,000/­ Up to Rs. 1,500,000/­

Deputy Bursar 
Up to Rs 1,500,000/­ Up to Rs 2,000,000/­

Bursar 
, 

Up to and above 

Rs 1,500,000/­

Up to and above 

Rs 2,000,000/­

limits for signing Cheques 

1" Signatory 2nd Signatory Present Limit 

AB AR Up to Rs 750,000/­

SAB 

AB 
I 

AR or 

SAR Up to Rs. 1,500,000/­

·DB 

SAB 

SAR or 

DR 
Up to Rs. 2,000,000/­

Bursar R/Vc 
Up to and above 

Rs 2,000,000/­

The above limits for certifying vouchers and signing cheques do not apply for following payments 

1) Payroll Payments - Salaries,Allownces,UPS,and ETF Contributions,to the university employees 

2) Bursary and Mahapola Payments to students 

3) Payments of Water bills,Electricity bills, Telephone Bills of the university 

4)Payments to the U.G.C on Settlement of reimbursements 

5)Payments to Government Deparments and Institutions 

6) payment to other universities. 
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J[ is ('ssential that, in relation tO~i and accounting matters, the 
Jnlcrnal Audit Teport direct {o the Bead/of Department.

/ . 

(2)InternaI 
Audit programmes for tl 
department should b 
adequate and effici 

Audit Pro < mme relating to fjnancj~ matters. - Internal 
survey of the financial pects of the work of a 

carefuIIy / prepared, in o' Ct:. , to enable a systematic, 
chec~oll such work. It is es.~r£ble to consult tile Auditor-

g lhisprogramme. .../ 

/' / 
(3)Int alfi,udit Reports. - Co es i'Internal Audit reports pertaining to 

the finan a..!3P<'!Iations of a dep ent, should be {umish~ (0 the Auditor -
Gen 

F.R..I35~ Delegation of Functions for Financial ControL (I) An accounting 
Officer may delegate his functions either generally or with regard (0 individual 
transaction; but he must do so in a reasonable way. In particular he must satisfy 
himself in regard to the competence of those to whom authority is delegate<L and 
in regard (0 lile adequacy of intexnal checks in tile system of delegation. TIle 
Accounting Officer ,-viII be responsible for his scheme of delegation and for 
supexvising the system of financial control generally. His scheme of delegation 
will naturally be dctermined by the organization of the department, except 
w~e geographiad ~(1d (~hniad factors ncccssimlC', ~aI arrangemrots. 
Whenever possible the duties shOuld be so divided that earn transaction passes 
through tWo or ~ee different,officers. 

(2) An officer (0 wllOID. funct1QItS have been delegated will havefull discretion to 
peDorm the duties delegated to him and will,be~eId .accountable for his ads. It 
will also be his duty to ,keep the Accounting Officer acquainted of any 
transactions, whim ,:invohre:riovcl 'principle,..()r .'are,of ,sufficient importance, to 
merit the Accounting Officer.'$ personal-attention.On the other hand, and act of 
delegation will not relieve anA(:counting..officer ,otItis.ult:iIriate~espoI1Sloility. Ii 
an officer exceeds or misuses his delegated powers, or fails to carry out his 
duties, he 'will be accounfahle for such acts and defaUlts. In such a case,. 
however, the Accounting Of{icer will not be held responsible, unless the 
excesses, misuses or defaults are attributable to causes within his controL 

(3) In tum, an officer holding a delegation can entrust to his subordinates the 
routine or minor tasks connected with and within th~ limits of his delegation. 
Ibis does not, however, absolve him of his own responsibility to his 
Accounting Officer. 

(4) Vlhenever the Accounting Officer intends to delegate one or more of 
his [unctions, he should prepare a Schedule specifying each officer, by name or 
office, and the functions delegated to him. In tile case of delegation for tile 
,'antra! of expenditure, the Accounting Officer may 

http:personal-attention.On
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Link pilrlicufar [unctions \,\lill1 sfw'_'ific ,dluuilions, /\1 Ihe same time <lIl)' lilllililtions 

imposed on (he character or alllol.llli o[ indjvidual llilJ1SactiollS should [)(' spvci(jed, 
Arr,mgemenls [0 cover <1b:sc/iCC (rom dUly musl also be ShOVVll on [he Schedule, wJlich 
should 	be revised pcriodicillly alld calculafed in the dell'arlment generalI)" Copies of 
deJega(ions rcJating to ('xpC'ncii[ulf' should be supplied, in particular, [0 each 
Authorizing, Approving, Ccrti(ying and Paying orficer; and copies of delegations in 
respect of the receipt of money, [0 each Assessing, Collecting and Accepting Officer- A 
copy should also be sent to (he Auditor-Genera!' If necessary the advice of the Chief 
Accounting OffiCE'r or of the Treasury (Deparl1nent of Public Finance) may be sought 
concerning the Schedule. 

It is important that the scope of delegation should be set down in wliting 
so that there may be no doubl in the future about the nature of the 
responsibilitieso[ the officers to whom auti10rily has been delegated. Such 
delegations should be periodicaI1y reviewed and any revisions brought to the 
notice of officers concenled. 

(5) 	 111e following stages or [unc[jons may be distinguished ;­

(a) 	 Expenditure: 
(i) Authorization. 

(Ii) ApprovaL 

(iii) 	 Certification. 
(iv) 	 Payment. 

{b) 	 Income: 
(i) 	 Assessment. 
(n) 	 Collection. 
(iii) 	 Acceptance. 

':f-:':" 

:'fu particular circumst:1.nces, a delegation of autho:r:hy gnuited to 
-.anindividuaI officer,by an Accounting Officer may involve 

" :more tharione of the above <stages orfunctions. ,(: 

J:' 
f.R. 136.· Authorization.An officer, who is empowered to 
commission supplies, works or services, is referred to in these 
Regulations as Authorizillg Officer. TIle decision ,40 make such 
an authorizations is in his discretion and he must accept full 
l·espol1sibility witi1 regard to it. Any officer empowered to 
commission supplies, works or services will do 50 in writing and 
""rill be responsible to the Account~g Officer ill the folio'\ving 
respects ;­

(1) 	 that the work, supply or service is covered by appropriate 
autilOlity, and falls \,vithil1 the scope of tile vote or other 
authorized financial provision and/ or is properly chargeable to the 
accounts involved; 

http:Authorization.An
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(2) 	 that he exercises due judgement; that lle does not exceed the 
specihed limits of his authority; and Ulat every step in ti1e 
procedure set down in tile Financial Regulations has been duly 
taken (e,g. decisions of tender boards); 

(3) 	 that t11e commitments which al'e expected to mature for payment 
in a particular financial year do not exceed the funds available in 
his respective allocations; 

(4) 	 that the sums due on commitments as tl1~' arise against ead1 of his 
allocations (or IUs allocations (0 other departments) and the 
amounts recorded are subjected to continuous review in the light 
of further information that becomes available as work progresses; 

(5) 	 that the information mentioned in (4) above is p3$sed periodically 
to the Certifying Officer; 

(6) 	 that his records are compared and reconciled alleast Once a month 
~t;Il tllOSC of the Certifying Officer so that he m.;y i knrn~ t the 
p~eOse<m.tount available for further commitlnenl:s; .' , 

(l) 	 that in any 'case involving reasonable doubt as to the aVailability of 
funds, or as to the ~onomy or Cmancial propriety of'trimSactions 
ge;neraIIy, he seeks the advice of the Accountant or Officer in 
ch¥ge of accounting operations. 

Notc , l:.. :~An officer empowered to autllOJ:ize ,$etvices;.must '.f#"st 
~e,~tthenecessary prcliminaries -sud:t.as ·the'4pprov~l.of 
-Annual-Estimates works estimate's' 

, 
·~tc; · ·:have~"GUried...out.. 

. " . ;, ' 	 , , ' : ':, I ,:" , 

Never1hcless, these prior decisions, at whatever leveL do not 
w;odure :fum :commitments. The .final ··authoriziition :must 
involve·.a, .free judgement by the Authorizing .OfficeJ:~ruilly. 
Where a proposed tranSaction is ·..·subject to ' Ten<iei" Board 
procedure, the Authorizing Officer ,;vill vouch for the necessity 
f()r the expenditure, but the Board will take responsibility for 
4eciding the basis of purchase, etc. . 

Note 2. :... Also see F.R. 201 (1) 

ER.. 137. Approval. An officer who is empowered to approve 
services, 'Norks or supplies on completion and to admit claims is 
referred to in these Regulations as Approving Officer. He '(·..,ill be 
responsible to the Accounting Officer for verifying: 

(1) 	 that the .......,ork, service or supply arises out of an 
authorization by the appropriate Authorizing Officer 
and!or out of an Agreement; 

http:sud:t.as�the'4pprov~l.of
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(2) That (he \-vork or sCTvin? )1d:, h'cn j1 C' }"{orl)wd OJ" 1])(' supply rcndC'rcd in terms 

of such Julhoriz;-ltion (lnti/ur ZI relevanl Agreement (lnd any cWlhorized 

vaJiatiol1S therefrom in any rcsp('ct, C'spcei,"lly \vj[h regard to compliance with 
tern:lS relating to quali{y o{ 111(lleri<lls used, the quantities and UK: period or 

peliods of [jme within "'"hich porI ions of [he con[Tact have to be completed; 


(3) 111M the rates and the total sums approved {or payment are in accordance 

with authorized scales or in terms of the Agreement or any authorized variations and 

where there is no authorized or standard rates or Agreement, lha.t the rates arc fair and 

reasonable ; 


(4) that in a contract o{ employment the appropriate conditions, rules 

and regulations l1ave been complied with; 


(5) that in tile case of supplies, tIley l1Clve been examined and conectly 

taken on charge or otherwise accounled {or in terms of tJle Regulalions 01" 


instructions of Govemment ; 


(6) iliat in the case of bills for payment of electricity, gas, water., 

telephone and other similar services supplied, they are ch~ked ,vith Registers 

kept to show tile monthly meter readings and other l'elevant particulars. If the 

amounts billed in a particular monUl deviate ,.videly from ilie average normal 

monilily consumption pattern, SUdl cases should be.investigated and remedial 

action, where necessary, ,taken: 


Note.- See also Financial Regulation 201 (2). 

ER. 138. . ·Certification of Vouchers. An officer who is empowered to 
certify vouchers is ,referred to in tilese Regulations as"Certifying Officer. He is 

..~esponsible to :the Accounting Officer to see ;­

{l) .thaLthe.arnounl p~yable on each voudler is a;,COrrect dlarge on the Head, 
rPro~~;J?f.Oject, Ol?j<;ct ;Class, etc., or the relev.ant.{\S.qount, a{ld is cov~ed by a 


WatnUlt signed:by the Min.ister of Finance, or is CQvered.b,y.other appropriate authority 


(2) that the payment ",,rill not cause an excess o~tJ.1e amount pmvided for the 
current finandaI year and that it has been posted in the' AppiopriatJ.on (Votes) Ledger or 
other appropriate Ledger, under the relevant Head, Progrq.mme, Project, Object Class, . 

Ie
etc., or the relevant Account; 

(3) that the payees shown on the face of the vo.ueher are the persons entitled to 
payment and that the amount provided for payment to each of them is correct ; 

(4) that he attests on the face of the voucher that he has satisfied himself either 
from personal knowledge or from certificates, statements or orders of officers 
empowered to give them, that the prOVisions of ERR 136 and 137 have been complied 
with; 

http:AppiopriatJ.on


(5) Ih;1{ (lll indication o[ the (;1el thil( he h(ls ccrti(icci <l voucher [or the pilYl1len( 
invo)vcci, is nwcie OJ) (he recorcis, files or 0[/)(2)" relevant ciocumcnts, in order to prevent 
;]nollwf vouc!1C'!" fo)" the' same p<lyrnent being certified subsequently; 

(6) that the C<?lilficales, elc., referred to in (4) above, are attached to the 
voucher or t11at the latter bears a note quoting reference to the fiJes in which Ihey 
appear; 

(7) that all relevant deductions and those notified to him or aut110rized or 
required to be recovered have been made, particuJarly in respect of repayment of 
advances, contributions, surcharges, penalties, forfeitures or otller liabilities ; 

(8) that the voucher is accurate and complete in every detail; 

(9) thaL he exercises judgement, discretion and initiative in the light of the 
general conditions prevailing in the department in which he serves. ·For e.xample, each 
Authorizing Officer is responsible for keeping within his own Allocation, but if the 
Certifying Office.. sees that there is a danger of cOmmitments excee<ling an Allocation, 
he should draw tile Authorizing Officer's attention to tile matter. Moreover, there may 
be occasions when a CertifyIng O[fi<:cr has serious doubts about accepting VOUdlCrS 
whidl appear correct in every fonnal Tespect. Again, genci:aI standards of financial 
management, OT particular transactions, may have disquieting·features even before the 
stage of voucher preparation is Teached. In any SUdl ca$e. the ~fying otrJCef" 
concerned .·has thc right and ~:he duty to Tepresent the matter tohis superior officer, and 
jf neCessary, to thcAccounting O{{icerpersonally with a req~cstJor specific written 
Jjcedlons. 

. , . 


.. Note 1. In the case ofpayinents from Deposits, there willl>e . two Certifying 

Officers whose responsibilities are indicated in FR. 206 . 


...... Note.2.. - AIsosee FR·201 (3) .. , .~ 

F.R..139. Payment of Vouchers. An Officer who is empowered to make 
payments on certified vouchers is referred to in these Regulations asP~g0fficer. He 
will be responsible to the Accounting Officer to see :- ·.i,· . 1"1; 

: (1) .that every voucher accepted for payment has been certifieciby an officer 
who has the authority to do so; 

. : (2) that the voucher shows no evidence of having been tampered with since it 
Jeft the Certifying Officer's hands; 

(3) that any facts within his special knowledge are duly taken into account 
hefore payment is made; 
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(5) that [he identity of tile p<lyec is es[ablished; 

(6) that in the case of i'l payll1l'n[ by chegue, mone), order, clc., Ihe nllme and 
olher pclliicuJars appearing on the cheque or 0)1 the monc), order application, agree with 
[hose shown on the face of the voucher; 

(7) that the net amount shown on the face of the voucher is duly paid, and the 
fact of payment noted on the voucher by means of a "PAID" stamp, and initialed; 

(8) t11at every paymen l is promptly noted in the prescribed records and d ul), 
brought to account ; 

(9) that where cash is. entrusted to his care, he takes duc precautions against 
t11efl or loss; and thai the balance in hand agrees with the balance appearing in the cash 
book at the dose of each day's business; 

(1 U) that, in t11e case of chequc payments, 

(i) the Bank balance is adequate to meet all payments; 
(ii) 	 the number of the cheque is noted on the voucher; 
(iii) 	 the baJance is reconciled peliodically with the bank statement 

F.R.140. Passing of Vouchers for .Payment. ill Ca5t."S where Ule officer 
empow to pass certified vouchers for payment is jImerent ffom the officer. ,cred 
empowered to make payments, the former will take resppflsibiIily in terms of F."R. 139 
(1), (2) and (3); and tile latter in respect of P.R. 139, ( · 
furilier see :- ' . 

to do so; .I J 
(b) 	 ~at the 'voucl,er.s~:~ ewid""", 01 havmg ~mpered with since H 

Ieftthatofficer'S'•.; , f 	 ," 
(c) 	 that any {acts witHin his special knowled{e are duly taken into account 

before paym;;rtis made. / / 

F.R. 141. -Bank ~.Iot1nts. (1) When' s~!tpaYing Officers operate on the same 
bank account, and !!.1s inconvenient for tJr~ to share a common record of cheques 

dra\·vn, eae/shouge made responSibJ~:A fixed sum. 

/1 
j ' 

/( 

(/ 

. ..to (10)inclu~ivc. The atter ,·viII 


